
Code Consultation- How to make a submission 

 

1. When you click the link to the consultation portal you will see this page. Please 
Login to Portal’ in the top right corner if you already have an account. If not, click 
‘Register a new user’. Once you have registered, you will receive a verification 
email. Only after you verify your email will you able to see the consultation.  

 

 

2. Once you have logged in, please click ‘Make a Submission’ in the top right and 
click on the text on the open consultation ‘Advertising Standards Authority Code 
Consultation’.  

 

 



 

 

3. You will see the Code Chapters on the right-hand side. You may click into the 
chapter that interests you and click ‘Make a submission’.  

 

 



4. Please give your submission a title i.e. ‘General Comments about Environmental 
Advertising’.  Select where you heard about the Consultation and click start.  

 

 

5. In the Chapter drop-down list please navigate to the Chapter relevant to you. You will 
then see a drop down to Questions we would like you to answer about a specific 
chapter. Please click one of these questions and leave your comments.  You can click 
more than one question and answer them in the same comment box, or you can make 
separate observations for each question if you wish to answer more than one. You may 
click ‘Read content’ at any time and copy and paste the relevant section you wish to 
comment on in the comment box. 



 

 

 

6. Please then click ‘Save to submission’ underneath the comment box.  

 



 

7. If you wish to add another submission related to the same chapter or another chapter 
you may click ‘add another observation’. If you do not wish to add any further 
comments you may click Save and Review at the bottom.  

 

 

*You will not need to insert any additional information under section 2 ‘Your details’ and 
3 ‘General Information’ as this should be automatically populated when you completed 
this section at the start of your submission. If you need to make any changes to your 
name or your submission title you may do so here.  

8. After you click ‘save and review’ you can then submit your submission by clicking 
‘submit now’. You will receive an email that we have received your submission.  



 

 


